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Campus Security Department

It is the desire of Northeast to promote a safe and secure environment for the students,
faculty, and staff. The Campus Security Department is committed to being a sensitive,
caring,and impartial security organization. The depannent is dedicated to the highest level
of professionalism and uncompromising integrity.

Northeast has a fulltime Campus Security Department. The department consists of four,
full






Incident Reporting and Response

Regular Reporting Procedures

Any onrcampus emergency, criminal offense or suspected criminal activity should be
reported immediately. Students are encouraged to report this information to either
Campus Security dial 8127 from a campus phone or 903134-8127 from any other phone.
Text messages can be sent to 96%3-1417) or by using the RED emergency phones
mounted on Student Services CenterBusiness Technology, Math/Science, Resident
Hall East, and FIT buildings. You can also call the Titus County Police Department by
dialing 911



Campus Security Authorities

Reporting Criminal Offenses to Campus Security Authorities

Northeast encourages anyone who is a victim or withess/bystander to any crime to
promptly report the incident to the police. As an option, criminal offenses may also
be reported tothesedesignated Campus Security Authorities (CSA):

Director of StudentActivities
Academic Deans

Division Chairs

Program Directors

Human Resource Officers
Director of Residence Life

Vice President of Student and Outreach Services
Dean of Enrollment Management
Registrar

Academic Advisors

Student Success Cahes

X X X X X X X X X X X

If a crime is reported to a CSA, they must in turn notify Northeast Security with this
information immediately. Even if the reporting person does not want a police
investigation, the CSA must still report the information to Northeast Security and
that crime will be reported in the annual crime statistics report.

Northeast Security, Student Services Offices, and other campus security authorities
will accept confidential and anonymous reports of crime for inclusion in the annual
statistical report. Reporting individual must disclose their wish for their report to be
confidential to the CSA at time of report.

What are Campus Security Authorities required to do?

CSAs are responsible for reporting all those allegations of crimes specified in the
Clery At






departments may wish to retain a copy for their files. If so, the forms should be
retained for at least three years.

Timely Warning

In the event thata situation arises, either oacampus or offcampus, that, in the

judgement of the Coordinator of Campus Security, Director of Plant Services and/or

a Cabinet Member constitutes an immediate threat to the health or safety of

students or employees, a campus™ <t 1 O0—«<etZ> ™ f7ece% 0 ™cZZ ,f <eo—Ft —
et e f—cte fet f et F O™ZZ F '—, Z<¢eStT - o7 e o Tfe_a
Lo fZ oL —""Fe . f fe L fe’—e80

Certain information may be temporarily withheld to protect a victim or maintain the
integrity of an in-progress criminal investigation. Campus Security will be primarily
responsible for carrying out mandates of theJeanne Clery Disclosure of Campus
security Policy and Crime Statistics Act

Warnings to members of the campus community regarding occurrences Gfery Act
Llcete ™MZ7 f <ee—Ft > effee 7 —St PublicREMiIDH® fUet—<o% feot
Office. Warnings are issued through one or more of the following medium®&IS
school messengesystem (SMS and email opbut system), college email, website,
local radio announcements, college voice mail message, social media postings, press
release, and/or web calendar event postings..

Depending on the type of emergency, especially in all situatis that could pose an
immediate threat to the community and individuals, Campus Security may also post
signs on campus or alert occupants in buildings on foot. In emergency or dangerous
situations, warnings include procedures for both response and evactian. These
are notifications that are sent to the campus community advising of event(s) that
have occurred on the campus property or advising of event(s) occurring near the
Lfel—ed  <ofZ> ™frecoe%oe fUF effe— —' "V VctE <ot Mef_cte —t ofet
campus community aware of ongoing threats or risk, aid in the prevention of similar
crimes and provide safety tips. These notifications usually occur as an-elmpus
email and should be issued as soon as the pertinent information is available.

Anyone havng knowledge of an ongoing or continuing threat to the campus

community that may warrant a timely warning to be issued should immediately

”:1:"”— —é(. (.A‘”.f—(‘O —‘ f.’_. i_.._”(—) f.T en —é:l: {——0 ‘—.—
Department. The safety and security ofite campus community is of the utmost

importance.
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Content of Notification
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A warning may not be issued for a confined emergency or dangerous situatid
doing so will compromise any effort to mitigate the emergency. The decision to
withhold issuing a warning will be determined through consultation with the
Coordinator of Campus Security, Director of Plant Services, President and/or a
Cabinet Member/Mce President.

Concept of Operation
In the event of a serious incident that poses an immediate threat to members of the
campus community, Northeast has various emergency notification systems in place
for communicating information quickly. Theappropriate mode(s) of distribution
will be determined by the incident timeline and populations affected, as outlined in
this document.

X The Northeast homepage atvww.ntcc.edu
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tabletop, functional, full-scale, or any combination thereof. Tests may be announced or
unannounced in advance to the campus community.

Procedures for Testi ng Emergency Response and Evacuation Plan

Emergencydrill s arecoordinated by the Coordinator of Campus Security and Director of
Residential Life each semester. The purpose of the drill is to prepare building occupants for
an organized evacuation in casef an emergency. Students learn the locations of the
emergency exits in the buildings and are provided guidance about the direction they should
travel when exiting for a shortterm building evacuation. At Northeast evacuation drills are
used to educate ad train occupants on issues specific to the facility. During the drill,

15



was updated in the Spring of 2013 and put on flipchastthat can be found in all
classrooms. It may also be viewed on Northeast web site.

Students are able to view online emergency numbers, hotlines, off campus
counseling, and safety shelters on the security link on our website. They also may
receive information by contacting these offices: Security Department; Office of
Student Affairs; Office of Human Resources; or the Office of Administrative Affairs.

Safety Checkpoints

x  Walk with friends inlighted areas.
X Alwayslocky

16
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Policy Distribution to Students and Employees

All students enrolled in at least one academic credit hour of Northeast courses
receive the DFSCA Annual Disclosure via their student email accounts. This is
inclusive of dual credit and online students. Email notifications are sent following

the twelfth class day of the winter and spring semesters and the third class day of
each summer session. A link to the DFSCA is also on the campus security web page
at www.ntcc.edu/security.

Student Standard of Conduct

Northeast policies (ELBE) and state law prohibit the use, possession, and/or being
under the influence of alcohol or illicit drugs on camps. Northeast requires all
students to be in compliance with all local, state, and federal laws regarding
controlled substances, including, but not limited to their use, sale, possession, and
manufacture. A student shall be prohibited from using or beingnder the influence
of intoxicating beverages in the classroom buildings, student housing, laboratories,
auditoriums, library buildings, museums, faculty and administrative offices,
intercollegiate and intramural athletic facilities, and all other public ampus areas.

Employee Standard of Conduct

Northeast will uphold all federal,state,and local laws regarding alcohol and other

drugs. Northeast employees are required to adhere to state and federal laws relating

to controlled substances, illegatirugs,and dcohol use. Northeast policy prohibits

the unlawful manufacture, distribution, possession, or use of illegal drugs or alcohol

on College property while employees are on official duty or at any schemdlated

events during or outside of usual working hoursAn employee need not be legally

co—'8c.. f—ft = ,f ..teecti’tt 0—ott” =St <e"Z—Fe 16 T f L te—

Employees should report to work fit for duty and free of any adverse effects of

illegal drugs or alcohol. This policy does not prohibit employeefrom the lawful use

and possession of prescribed medications. Employees must, however, consult with

—St¢” "Srec...cfoee fo'—— —St eftc. . f-ceei £°7F .. — ‘e —SF<” “<—efe
work safely, and promptly disclose any work restrictions to theirsupervisor.

Employees should not, however, disclose underlying medical conditions unless

directed to do so.

Northeast will assist and support employees who voluntarily seek help for such
problems before becoming subject to discipline and/or termination uner this or
other policies. Such employees may be allowed to use accrued paid time off, placed
on leaves of absence, referred to treatment providers and otherwise accommodated
as required by law. Such employees may be required to document that they are
suceessfully following prescribed treatment and to take and pass followp tests if
they hold jobs that are safety sensitive or that require driving or if they have

violated this policy previously.

17
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Alcohol and Drug Use Policy

Alcohol and drug use is prohibitedn and around all Northeast property. Any
student who possesses or participates in the presence of and/or under the influence
of the use, sale, manufacturing, or distribution of illegal drugs, moeenhancing
substances and/or drug paraphernalia will be gbject to disciplinary action and/or
criminal proceedings. Drug paraphernalia, includes bongs, hookah pipes, clips,
residue, seeds, a smokked residence hall room, or any other items used in the
preparation or consumption of illegal drugs and/or moednhancing substances.)
Students who violate this policy shall be subject to appropriate disciplinary action
(EM) (ELBE). Such disciplinary action may include referral to drug and alcohol
counseling or rehabilitation programs or student assistance programs, suspension,
expulsion, and referral to appropriate law enforcement officials for prosecution.
State law shall be stictly enforced at all times on all property controlled by the
college in regard to the underage possession and consumption of alcoholic
beverages.

In support of a drugfree school and work environment, the College has instituted

18
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Texas stde law prohibits the manufacture, sale, delivery, possession or use of a
controlled substance without legal authorization. A controlled substance includes
any drug, substance or immediate precursor covered under thEexas Controlled
Substances Acincluding but not limited to opiates, barbiturates, amphetamines,
marijuana, and hallucinogens. The possession of drug paraphernalia is also
prohibited under state law. Drug paraphernalia includes all equipment, products
and material of any kind which may be usetb facilitate, or are intended or
designed to facilitate, violations of theTexas Controlled Substances Act

The use, possession, and/or distribution of controlled substances which are not
medically necessary and prescribed by a licensed physician areghribited on
campus. It is further the policy of the College to prohibit the possession,
consumption, or distribution of alcoholic beverages on its campuses. The following
guidelines apply:

1. The College recognizes that alcoholism, drug and/or controlled
SU,*—fe..tT TH fetde...> f"F «ZZefoete 7 0tce'"T:7¢04 fof
will seek to provide channels of referrals for help; but it is the
e——TFde—ie 7 terZsttie "telteec «Zc—> —* otte St74
2. Students and employees are prohibited from reporting to class or
work under the influence of alcohol, drugs, or controlled substances.
3. o '——Zcett <o =St 771 %DEG) emipfoykes day. utilize
accumulated sick leave or a reasonable leave albsence without pay
for the purpose of treatment or rehabilitation as in any other illness.
4. If an indefinite suspension or termination of employment is
contemplated because of alleged drug or alcohol possession,
distribution, or use on campus, and evidencef such allegation is not
clearly established, then grounds for an indefinite suspension or
termination should be poor performance and strictly a workrelated
or academic issue as opposed to alleged drug or alcohol use.
5. An employee or student need not bé&gally intoxicated to be
Lteect i it 0—ett” =St <o"Z—fe 6 T f Lte="tZ7%F o—

Northeast Texas Community College Sanctions

Northeast employs a systematic progressive disciplinary process that ensures each
disciplinary referral is resolved appropriately, and the consequences or sanctions
adequately address the nature of the issue. Emphasis is placed on student and
employee development and a holistic approach to the student learning and staff
development. For additional informationon subjects such as laws, prevention
initiatives, publications, commt.er3

19


https://pol.tasb.org/Policy/Code/1132?filter=DEC
http://www.dshs.state.tx.us/sa/
http://www.dshs.state.tx.us/sa/

Employee Sanctions
The College will give the same consideration to persons with chemical dependency
problems as it does to employees having other health problems. Seeking assistance

for such problems wi
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A student may be subject to discipline for violations of College District policies and
procedures, including the rules outlining expectations for student conduct. Such
disciplinary action may include referral to drug and alcohol counseling or
rehabilitation programs or student assistance programs, suspension, expulsion, and
referral to appropriate law enforcement officials for prosecution.

Health Risks of Drugs

Use of illicit drugs may lead to physiological and mental changes similar to those
caused by alcohol, althogh changes are usually more severe and more sudden.
Death or coma resulting from overdose of drugs is also more frequent. lllicit drugs
are commonly classified in seven categories: cocaine, amphetamines, heroin, and
other opiates, hallucinogens, solventhalants, steroids, and marijuana.

In addition to adverse effects associated with use of a particular drug, intravenous
drug users who use unsterilized needles or who share needles with other users can
develop AIDS, hepatitis, tetanus, and infections ofétheart. Brain damage is also a
real possibility.

Health Risks of Alcohol
Health hazard.

22



X Monitor the person. If they become unconscious or appear to have problems
breathing, seek medical help immediately by calling 911.

*i—4a

X el =7y ' TMEZeA "__ed ‘v 81" <ot tdkbepiHerheayake. tiei— —">
X ‘ei— "t .t fe>—S<4f6d, TqublZ or drugs in an attempt to sober them up.

X fei— —="> fet %<t —Site fhiscanbe«Bry¥anyerous.

X
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the institution will provide the results of the disciplinary hearing to the vict<eies ¢fS—
of kin, if requested in writing.

In Texas, sexual assault (rape) is an offense that ranges from a second degree felony
to a first degree felony punishable by a sentence ranging from two to ninetyine

years in prison and a fine of up to $10,000'he definition of sexual assault may be
found in Texas Penal Code 22.011 and is also found on the security link on the
Northeast website.

Title IX Reporting

Individuals may also report a sex offense to the campus Title IX coordinator. This
individual is responsible for coordinating the campus compliance with Title IX. The

«—Z1% Lo f—t e e <o 20 f—tT <o =SE T fr—ete— 10—
Northeas—ie efce ... fe'—e foet —St 'S'et «—812I <+ {ru vuv

Preventing and Responding to Domestic Violence,
Dating Violence, Sexual Assault, and Stalking

‘"_Stfe— FEfe ‘ee—ec—> ‘ZZF%oFie ‘et—...— ‘Z<..> "'Sc,<—0 oF&
which can be crimes as wél Sexual misconduct includes noitonsensual sexual
intercourse, norrconsensual sexual contact, sexual exploitation, interpersonal
relationship violence, sex/genderbased stalking, and sexual harassment. While
Northeast utilizes different standards and dénitions than the State of Texas Code,
sexual misconduct often overlaps with the crimes of rape, sexual assault, sexual
harassment, stalking, dating violence, and domestic violence.

Prevention and Awareness

In an effort to reduce the risk of sexual misconduct as well as the crimes of rape,
sexual assault, sexual harassment, stalking, dating violence, and domestic violence
occurring among its students, the college utilizes a range of campaigns, strategies,
and initiatives to provide awareness, education, risk reduction, and prevention
programming.

It is the policy of the College to offer programming to prevent domestic violence,
dating violence, sexual assault (including stranger and known offender assaults),
and stalkingeach year. See sexual misconduct policy.

Educational programs, training and workshops are offered to raise awareness for all
incoming students on the risk reduction of dating violence, domestic violence,
stalking, and other forms of sexual assault/miscaeduct as well as bystander
intervention, consent, and drug and alcohol awareness training. Training for
incoming students and new employees is conducted during new student and new

24



employee orientation. These and other program so offered throughout the ge
include strong messages regarding not only awareness, but also primary prevention
and discussion of institutional policies on sexual misconduct as well as the State of
Texas definitions of domestic violence, dating violence, sexual assault, stalkinggdan
consent in reference to sexual activity.

Programs also offer information on risk reduction that strives to empower victims,
how to recognize warning signals, and how to avoid potential attacks. Participants
also learn approaches to prevent victirrblaming. Throughout the year, ongoing
awareness and prevention campaigns are directed to current students and
employees, including faculty, often taking the form of emails, guest speakers, and
events.

‘"_Stfe—is —efe te'—7 _te 1’'f”_etewyeesdfthe ppltyode’Z
sexual misconduct through the Employee Handbook, which covers policy
information relating to sexual harassment, Title X, and other EEO Training.

The office of Student and Outreach Services is responsible for providing ongoing
edu...f—c'ofZ "7 ——ec—cte "7 e —Fte—e ‘e "_Stfe_je etE—f7 eco
This includes precautions they can take to avoid becoming the victim of a crime, the
influence of drugs and alcohol on such crimes, what to do if a crime occurs, how to
preserve

25
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Executive Suiteof the Learning @mmons, or at the Office of the Vicéng C
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Incest- Sexual intercourse betweerpersons who are related to each other within
the degrees wherein marriage is prohibited by law. Count one offense per victim.

Fondling - The touching of the private body parts of another person for the purpose
of sexual gratification, without the consenof the victim, including instances where

28



B)

C)

device, or means follows, monitors, observes, surveils, threatens, or communicates
— T Lt — =8 f TEVeted 7 o=t 1 e ™MS f "fVeteje VT 53
Reasonable pem means a reasonable person under similar circumstances and with
similar identities to the victim.
Substantial emotional distresmeans significant mental suffering or anguish that
may, but does not necessarily, require medical or other professional treaent or
counseling.

a.

29



Federal Clery Act Definitions of Domestic Violence, Dating
Violence, Sexual Assault and Stalking

The Clery Act defines the crimes of domestic violence, titay violence, sexual assault

30



another person, without the consent of the victim, including instances where
—STt <= e ffLZF T %o<T<o%o ...'e0Fe—A0

o Rapeis defined as the penetration, no matter how slight, of the vagina
or anus with any body part or object, or oral penetration by a sex
organ of another person, without the consent of the victim.

o Fondling is defined as the touching of the private parts ainother
person for the purposes of sexual gratification, without the consent of
the victim, including instances where the victim is incapable of giving
consent because of his/her age or because of his/her temporary or
permanent mental incapacity.

0 Incest is defined as sexual intercourse between persons who are
related to each other within the degrees wherein marriage is
prohibited by law.

o Statutory Rape is defined as sexual intercourse with a person who is
under the statutory age of consent.

x Stalking:
XEngaging in a course of conduct directed at a specific person that
would cause a reasonable person to
A) Ff7 77 =St Fveteie of "t 7 —SF of"F—> " —St"ea
B) Suffer substantial emotional distress.
xFor the purposes of this definition
A) Course of conduagneans two or more acts, including, but not
limited to, acts which the stalker directly, indirectly, or through
third parties, by any action, method, device, or means follows,
monitors, observes, surveils, threatens, or communicates to or
about, aperson,orp—1""1"fe ™S f "fVe'eje " F 5§
B) Reasonable persomeans a reasonable person under similar
circumstances and with similar identities to the victim.
C) Substantial emotional distresmeans significant mental
suffering or anguish that may, but does not necearily, require
medical or other professional treatment or counseling.
xFor the purposes of complying with the requirements of this section
and section 668.41, any incident meeting this definition is considered
a crime for the purposes of Clery Act reportig.

31



Jurisdictional Definitions of Domestic Violence, Dating Violence,
Sexual Assault and Stalking

x Domestic Violence: The state of Texas defines domestic violence as
follows: 0

32



x. (D) causes theanus of a child to contact the mouth, anus, or sexual
“"%ofe ‘" fe'—=St” 'f"e'ed <o...Z—T<*% —-St f..—"a
xi. ~(E) causes the mouth of a child to contact the anus or sexual organ of
another person, including the actor.

xi. (b) A sexual assault under Subsection (a)jlis without the consent of
the other person if:

xii. (1) the actor compels the other person to submit or participate by the
use of physical force or violence;

xiv.  (2) the actor compels the other person to submit or participate by
threatening to use force or violerce against the other person, and the
other person believes that the actor has the present ability to execute
the threat;

xv. (3) the other person has not consented and the actor knows the other
person is unconscious or physically unable to resist;

xvi.  (4) the actor knows that as a result of mental disease or defect the
other person is at the time of the sexual assault incapable either of
appraising the nature of the act or of resisting it;

xvii.  (5) the other personhas not consented and the actor knows the other
person is unaware that the sexual assault is occurring;

xvii. ~ (6) the actor has intentionally impaired the other person's power to
appraise or control the other person's conduct by administering any
substance without the other person's knowled35 G -E/0 1 162.02 610.06 Tm 0.23¢
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li. (i) was not a person whom the actor was prohibited from marrying
or purporting to marry or with whom the actor was prohibited from
living under the appeararce of being married under Section 25.01.

li. (f) An offense under this section is a felony of the second degree,
except that an offense under this section is a felony of the first degree
if the victim was a person whom the actor was prohibited from
marrying or purporting to marry or with whom the actor was
prohibited from living under the appearance of being married under
Section 25.01.

- See more at: http://codes.findlaw.com/tx/penal-code/penal-sect22-
011.html#sthash.juWW;)3Cs.dpuf

x Stalking: The state of Texas defines stalking as follow#: person commits an
offense if on more than one occasion and pursuant to scheme or course of
conduct directed at specific person, knowingly engages in conduct that: (1)
stalker knows/reasonably believes victm will view as threatening, (2)
causes fear, and (3) would cause a reasonable person to fear. Penal Code
42.072

x Consent: According to

35
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15.  If you need to get out of an uncomfortable or scary situation here are some
things that you can try:

a. Remember that being in this situation is not your fault. You did not do
anything wrong, it is the person who is making you uncomfortable
that is to blame.

b. Be true to yourself. Don't feel obligated to do anything you don't want
to do. "l don't want to"is always a good enough reason. Do what feels
right to you and what you are comfortable with.

C. 7% f ...'TF ™M 7F ™S 57 "“cfete Y “fecZ> of —Sf—
comfortable you can call them and communicate your discomfort
without the person you ae with knowing. Your friends or family can
then come to get you or make up an excuse for you to leave.

d. ¢t T >'— trei— ™fe_ ¢ S _Sf "fe'eje "fiZco%oe <—
make up a reason to leave than to stay and be uncomfortable, scared,
or worse. Some excuses you could use are: needing to take care of a
friend or family member, not feeling well, having somewhere else that
you need to be, etc.

16.  Try to think of an escape route. How would you try to get out of the room?
Where are the door® Windows? Are there people around who might be able
to help you? Is there an emergency phone nearby?

If you and/or the other person have been drinking, you can say that you

would rather wait until you both have your full judgment before doing

anything youmay regret later.

Active Bystanders

Bystanders play a critical role in the prevention of sexual and relationship violence.
St> f71 Ocet<“ct—fZe ™St * o "' Zte .t 7 ™c—efee _St . tet
perpetuate violence. They are not directly involved but hee the choice to intervene,
'ffe —'A4 "t e'ef—_Scoe% f, —— <—A0 S F ™fe_ _* "Ule_F f . —.
accountability where bystanders are actively engaged in the prevention of violence
without causing further harm. We may not always know what to deven if we want
to help. Below is a list [2] of some ways to be an active bystander. If you or someone
else is in immediate danger, dial 911This could be when a person is yelling at or
being physically abusive towards another and it is not safe for yao interrupt.
1. Watch out for your friends and fellow students/employees. If you see
someone who looks like they could be in trouble or need help, ask if they are
ok.
2. Confront people who seclude, hit on, try to make out with, or have sex with
people who areincapacitated.
3. Speak up when someone discusses plans to take sexual advantage of another
person.
4. Believe someone who discloses sexual assault, abusive behavior, or
experience with stalking.
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Procedures Victims Should Follow if a Crime of
Domestic Violence, Dating Violence, Sexual Assault
and Stalking Occurs

After an incident of sexual assault, dating violence or domestic violence, the victim
should consider seeking medical attention as soon as possible at (Titus Regional
Medical Center, Mt. Pleasant, TX.) In Texas, evidence may be collecteh é you
chose not to make a report to law enforcement. It is important that a victim of sexual
assault not bathe, douche, smoke, change clothing or clean the bed/linen/area
where they were assaulted if the offense occurred within the past 96 hours soah
evidence may be preserved that may assist in proving that the alleged criminal
offense occurred/or is occurring or may be helpful in obtaining a protection order.
In circumstances of sexual assault, if victims do not opt for forensic evidence
collection, health care providers can still treat injuries and take steps to address
concerns of pregnancy and/or sexually transmitted infections. Victims of sexual
assault, domestic violence, stalking, and dating violence are encouraged to also
preserve evidence bysaving text messages, instant messages, social networking
pages, other communications, and keeping picturekgs,or other copies of
documents, if they have any, that would be useful ©Gollege
adjudicators/investigators or police.

As time passes, evidere may dissipate or become lost or unavailable, thereby
making investigation, possible prosecution, disciplinary proceedings, or obtaining
protection from abuse orders related to the incident more difficult. If a victim
chooses not to make a complaint regding an incident, he or she nevertheless
should consider speaking with Campus Public Safety or other law enforcement to
preserve evidence in the event that the victim decides to report the incident to law
enforcement or theCollegeat a later date to asst in proving that the alleged
criminal offense occurred or that may be helpful in obtaining a protection order.

Involvement of Law Enforcement and Campus Authorities

Although the college strongly encourages all members of its community to report
violations of this policy to law enforcement (including on campus security and/or
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Reporting Incidents of Domestic Violence, Dating Violen ce, Sexual
Assault and Stalking

If you have been the victim of domestic violence, dating violence, sexual assault, or
stalking, you should report the incident promptly to the Title IX Coordinator, Amy
Adkins, Director of Human Resources (Executive Officailsling, 903-434-8121) by
calling, writing, or coming into the office to report 